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THIS DOCUMENT OUTESNTHE STEPS TOSGETURNITIN ASSIGNWVIE IN

YOUR BLACKBOARD UNBEFORE YABEGIN, ITIS IMPORNATO UNDERSTAND
WHAT TURNITIN IS AN®NOT, AND HOWWORKS WITH YOUR UNIT
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Turnitinis an electronic text matching system that compares text in a studssignmentgainst a database of
sources.Turnitin is one ofhe manytools integrated witiBlackboardTurnitinsubmission points are created in
Blackboard units by Unit Coordinatoes)d students submit theiassignmens through these points. This submission
provides the Academic marking thasignmentvith anoriginality checkln this way, Turnitin is simplytaol that is
usedin the academic process to evaluate for plagiarism.

What Turnitinis What Turnitinls Not

P An electronic text matching system O Plagiarism Detection

P Compares text to other text the O Evaluatesinclusion or accuracy of
system knows about citations

P Anindicationof similarity as &b O NOT anindication of % of plagiarism

Visit the Academic Integrity website for information dealing with student plagiarism:
https://academicintegrity.curtinedu.au/staff/turnitin/Turnitin _staff.cfm

THE TURNITIN LIFECYCLE

Prior to the beginning of a stugyeriod, you

Must aeate new Tii submission points for each téxetsed assignment.
Must s/nc your class roster
May want to gt up yourTurnitinrubric or attach a Blackboard rubric
Must st up your Grade Centre
o Ensurehe assignment grade colunis linked to the Final Mark column.

= =4 =4 =4
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During thestudy period, you

Must review originality reports

Must Assess and Grade submissions

Must Give Feedback to studes

May need to sync your class roster

T May need to Submit assignments for students who cannot do it for themselves

= =4 =4 =2

At the end of thestudy period, you

1 Must ensure grades are accurate in the Grade Centre before thegxracted and sent t&tudentOne
1 Must dbwnloadand archive submittedssignments
9 Must archive your Blackboard unit

CREATE TURNITIN ASSIGNMENTS

Tocreate a newl'urnitin Assignment

Navigate to the Blackboard content page where yant to place your assignments

dick theAssessmentsienu

dick Turnitin Assignment

ChoosePaper Assignment

Click theNext Stepbutton

Enter theAssignment Rtails¢ please note that the post date dictates when students will be able to see

their feedback

7. Expand theéDptional Settingsectionto specify the parametes for the generation of the Originality Report.
For more ifiormation about settings, visit:
https://academicintegrity.curtin.edu.au/staff/turnitin/Turnitin settings.cfm

8. Once you have configured your assignment settings, Skale

9. On the confirmation screen, cli€k

o gk whPE

Group Assignmentswe do not advise using the Turnitin Group function when creating assignments for gyoups
the reason for this is that Turnitin will create an individual submission point for every group which makes i
potentially unwieldy to manage.

We suggest you create a Blackboard Group assignment and then create a normal Turnitin Assignment and get just
one member of the group to submit to the Turnitin submission pQisb that you can get an originality report

For instructions on creating a Blackboard group assignment please visit the folleefsite: https://en-
us.help.blackboard.coméarn/instructor/Assignments/010 Create and Edit Assignments#group

Note: Submitting Drafts (Revision Assignment)

In the past, staff may have chosen to create a Revision Assignifamntan either do this orylrhoosing the TlI

option Generate Originality Report®or Student Submissionsknmediately (Can overwrite reports untildue date)

the assignment link will allow students to submit drafts prior to the due date, receiving formative feedback from the
Originality Report every 24 hasir
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HOW TO ACCESS TURNITIN PAPERS

You can accesslairnitin Assignmenpapersvia the Control pané| Course Tools Turnitin Assignment

COURSE MANAGEMENT
* Control Panel
b Files

w Course Tools

Advanced Group Management

Announcements

Blackboard Collaborate

Blogs

Challenge

Caollaboration

Contacts

Course Calendar

Course Messages

Discussion Board

Glossary

Journals

Manage Announcements

Rubrics

Send Email

Tasks

Tests Surveys and Pools
[ Turnitin Assignments ]

Turniin Assignments by Groups

Turnitin Basic Tools

Wikis

Evaluation

Grade Centre
Users and Groups
Customisation

Packages and Utilities

b AR SRR AR SRR R

Help

From this screen you can either access the paper, do a grade sync (this pushes grades from Turnitin to the Blackboe
GradeCentreg LX S &S y20S GKA&A gAff 20SNBNARGS yeg 3INI RSa &2
dzyf Saa (0KS@ Q@S 0SSy Sy ()& teketethe Tarnitihlpapeizr £ 2 SNNA RS 3INI R

@ Assignment 1A ———— Selectitojaccess paper,

__‘ Sync Grades
Selectito)pushigradesjfrom;Turnitinito .
Blac,kb_oardGr_ade Centre Selectitojdelete paper, ___A elete Assignment

RECYCLING TURNITIN ASSIGNMENTS

Youare strongly recoimended tocreatenew assignmentgachteaching periogdwhich minimises technical
problems from occurringndcan takeup to7 daysto resolve.
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If you recycle assignments you arehah riskof experiencing technical issues, with assignments not showing in the
Grade Centre and repeating students being unable to submit assignments. These issues require support from
Turnitinin the USA and cetake 27 days to be resolved.

SYNC YOUR CLASS ROSTER

At the beginning of the teaching period, and then before each assigniyeutare recommended to sync your class
list using theRoster Syntol. This ensures that any changes to your student cohort are reflect€drinitin For
example, students whoyeNB f | S Y I & Tufriih ané may Be udable/t@<Qbiit. P&forming a roster
sync will aid in minimising technical problems on important dates, such as assignment due dates.

Tosync your class roster

Navigate to the Blackboard Course Maaagent section, and expand tf@ourse Toolsnenu,
ClickTurnitin Assighnments

Click on theitle of one of your assignments,

TheTurnitin Assignment Inbox now appears.

ClickRoster Sync

o s wDdhPE

Messages | English ¥ | Roadmap | (2 Help

Assignment Inbox Edit assignment Libraries Class Stats Preferences

About this page
This is yeur assignment inbox. To view a paper, click the paper's title. To view an Originality Report, click the paper's Originality Report icon in the similarity
column. A ghosted icon indicates that the Originality Report has not yet been generated.

Research Paper

INBOX | NOW VIEWING: NEW PAPERS ¥ PAGE: 1 2
Submit export Roster Sync [|Edit assignment settings | Email non-submitters

AUTHOR TITLE SIMILARITY GRADE  FILE PAPER ID DATE

6. Turnitinwill display a message confirming that the Roster Sync is occurring.
7. The Assignment Inbox wilisplay again.

A common error is for student cohorts from prit@aching periods wiltill showas having submissions Trurnitin
This will appear as a dis@@ncy between your class list in Blackboard Grade Centre, and'yonitin submission
list. Syncing your class roster will resolve this discrepaary updatel urnitinto show only your current cohort
details.

Not syncing your class roster keeps students from prior semesters in your Turnitin roster, making it cdofuging
to manage and sending you messages aleouteeding Curtii® user license limit.

TURNITIN RUBRICS
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Rubric scorecards can be used to ea#dustudent work based on defined criteria and scales. Grading forms can be
used to provide free form feedback and scores to evaluate student work based on defined criteria. The rubric
scorecards can be created by the account administrator and sharetitstalictors on an account. Instructors can
also create and share rubric scorecards, allowing other instructors to upload the rubric scorecard to their classes.

There are three rubric types:

Standard rubric allows you to enter scale values and critgg@centages. The maximum value for the Standard
rubric will be the same as the highest scale value entered

Customrubric allows you to enter any value directly into the rubric cells. The maximum value for the Custom rubric
will be the sum of the highestalue entered in each of the criteria rows

Qualitative rubric- allows you to create a rubric that has no numeric scoring

Grading form: allows you to create a rubric that has a list of criteria that contains free response text fields and the
ability to sore each criterion.

ATTACHING A RUBRICA TURNITIN ASSIGHEMT

1. When you create a Turnitin Submission point there is an option to attach a rubric to the Turnitin Assignment
(under optional settings)

GradeMark

Attach a rubric/form to this assignment @

Mote: students will be able to view the attached rubric/form and its content prior to submitting.
Mo rubric/form ¥ | Launch Rubric/Form Manager

Find a rubric that's right for your assignment in Turnitin Teaching Tools

2. You have two options;
0 ' aS | NHzo NicRated Sidgly@se diop\dBwi inniiztd Belect relevant rubric)
b) Launch the Rubric/Form Manager to create a new rubric

3. Ifyou choose option lq you can then create a new rubric. More information on the optionsreating a
NHzo NA O | NB Hhéwdp/cRataayumBindibic Kestionfound just below.

4. If you have already created the Submission point navigate to the submission point in Blackboard and using
the drop down options and select edit and you will then be ablegonch the Rubric/Form Manager (follow
from step 1).

Assi

Adaptive Release

A55| Adaptive Release: Advanced
| SetReview Status(Disabled)
Avai

Metadata
Statistics Tracking (CniCf)

Assi  UserProgress

Al ove

Delete

@ Test
View Assignment

View Assignment
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HOW TO REATERA TURNITINBBRIC

1. From the online grading toolbar, select the rulicion to open theRubricside panel or kernativelynavigate
G2 GKS adzoyYiaairzy LRAYyG FyYyR aStSO0 WORAGQE SELI Yy

Avai

Adaptive Release

. Assi Adaptive Release: Advanced

Set Review Status(Disabled)

Metadata
Statistics Tracking (On/Of)

User Progress

Move

Delete

@ Test
View Assignment

or

2. Click the cog icon in thHeubric/Fornside panel to open thRubricand FormManager.

No Rubric ﬂ

No rubric or grading
form is attached to this
assignment.

Note:If a rubricis already assigned to the assignment, the cog icon can be found in the same place.

3. Clickhe menuicon in the top left of the Rubric and Fotanager.
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= CCSS 8th - 9th Grade Argument #

o ;

Scale 1

20.00

Criterion 1 20 %

4. ClickCreatenewrubricat the top of the menu dropdown list.

= Test rubric This rubric cannot be

I Create new rubric
Create new grading form

Upload rubric/grading form

Duplicate

Export

5. Click on the&scorindink in the top righthand corner of the Manager. You cselect the rubric you'd like to
create from the dropdown listStandard, Qualitativer Custom.

Scoring: Standard v (2 !

v/ Standard
Enter scale values for each
column and weight criteria l
rows using percentages.

Qualitative
Provides standard feedback
without numeric scoring.

Custom |
Enter any value directly into
each rubric cell.

6. Enter a name for your rubric by clicking Bnterrubricnameherein the top left ofthe Rubric and Form
Manager. To save your title, click anywhere outside of the text field.

= Enter rubric name here #

7. To edit the name, description, @ercentage value of a criterion, clidkectly onto the relevant fieléind
begin typing. Press enter ofick anywhere otside of the text fieldo finish editing.You can also click
the trashcanicon in the bottom left to remove a criterion.
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Criterion 1 0 %

]

8. To add extra rows of criteria, click time +icon to the right of the Criterideader.
Criteria “r

Q. To enter the d(,esgri‘ptipnof each cellclick on the cell, enter the description, and then click outside of the
OSt t fel touirtsik editing the description.

Criterion 1 0 %

10. To enter the scale title or value, click tive scale title or scale value and begin typing. Click anywhere
outside of the texfield to finish editing.You can also click theashcanicon in the bottom left to remove a

scale.
_

Scale 1

q 0

11. To add extra scale columns click on #ieon to the right of the Scale header.

Scoring: Standard v (2
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12. Once the rubric is complete, diSaveat the bottom right of the Rubric and Form manager.

Save I Cancel H Close |

13. ClickCloseto exit the Rubric and Form manager

MODIFYING A RUBRICGRECARD

Rubric scorecards can be modified after creation. However, if the rubric scorecavddrasised to scorstudent
papers, modification of the rubric scorecard is not permitted.

1. From the online grading toolbar, select the rubdon to open theRubricside panel.

2. Click the cog icon in tHeubric/Fornside panel to open thRubricand FormManager.

Actual Writing RIS o |

3.2/4

3. Clickhe menuicon in the top left of the Rubric and Foanager.

= CCSS 8th - 9th Grade Argument »

e I

Scale 1
20.00

Criterion 1 20 %
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4. Select the rubric that you would like to ediibm the list of rubrics.

= CCSS 8th - 9th Grade Argument #

I Create new rubric -

Create new grading form

Scale 1
Upload rubric/grading form
Rename 2 0 . O 0
Delete
Duplicate
Export
Actual Writing

v/ CCSS 8th - 9th Grade Argument

CCSS 9th - 10th Grade Argument

Note: Rubrics that have been shared wjtbu cannot be edited.

5. Change the rubric aseded by clicking into any field you'd like to change.

=]

Scale 1
10.00

The text focuses on an
Interesting topic that informs the
reader with ideas, concepts, and
information that creates a unified
whole.

6. ClickSaveto save the changes.

[ Cancel | | Close

DUPLICATING A RUBRICORECARD

Rubrics that have been attached to an assignment cannot be edited. Duplicatibgahelps instructors reuse a
rubric that they would like to modify.

1. From the online grading toolbar, select the rubcian to open theRubricside panel.
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2. Click the cog icon in tHeubric/Fornside panel to open thRubricand FormManager.

Actual Writing IO ¢ ¢

3.2/4

3. Click on thenenuicon in the top left of the Rubric and Fotvanager.

= CCSS 8th - 9th Grade Argument #

= I

Scale 1

20.00

Criterion 1 20 %

4. Select the rubric you would like ttuplicate from the list of rubrics.
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= CCSS 8th - 9th Grade Argument #

l Create new rubric -

Create new grading form

Scale 1
Upload rubric/grading form

Rename 2000

Delete
Duplicate

Export

Actual Writing
+ CCSS 8th - 9th Grade Argument
CCSS 9th - 10th Grade Argument

5. Click on thenenuicon and therselectDuplicatefrom the drop down menu.

= CCSS 8th - 9th Grade Argument

I Create new rubric .

Create new grading form .
Upload rubric/grading form )
Rename 2
Delete

Duplicate

Export

6. Clicksaveto save thehanges

Save I Cancel H Close

EXPORTING AND UPLORG RUBRICS

Within the Rubric Manager, instructors can export rubrics to share with attstructors, or import rubrics to use
when grading papers within the online grading section of the Turnitin Feedback Studio. $halikeg, once a rubric
set has been imported into an accouittis then owned by thaihstructor who may then make any desired changes
to the rubric.

EXPORTING A RUBRCODRECARD

1. From the online grading toolbar, select the rubcion to open theRubricside panel.
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2. Click the cog icon in tHeubric/Fornside panel to open thRubricand FormManager.

Actual Writing IO ¢ ¢

3.2/4

3. Click on thenenuicon in the top left of the Rubric and Fotvanager.

= CCSS 8th - 9th Grade Argument #

= I

Scale 1

20.00

Criterion 1 20 %

3.
3a.Ifthe rubric you wish to export is selectedpveto step4.
3b.Alternatively, select theubric you wishto export from thedropdown menu
Updated: 2 June 2017 Page 150f41
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= CCSS 8th - 9th Grade Argument #

Create new rubric

Scale

20.00

Create new grading form
Upload rubric/grading form
Rename

Delete

Duplicate

Export

Actual Writing
CCSS Bth - 9th Grade Argument

CCSS 9th - 10th Grade Argument

4. Click theExportbutton from the dropdown menu

= CCSS 8th - 9th Grade Argument #

I Create new rubric

Create new grading form

Scale

Upload rubric/grading form

Rename
Delete
Duplicate

Export

5. Your rubriowill download to your device.
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UPLOADING A RUBRICCRRECARD

1. From theonline grading toolbar, select the rubiimon to open theRubricside panel.

2. Click the cog icon in tHeubric/Fornside panel to open thRubricand FormManager.

Actual Writing IO ¢ ¢

3.2/4

3. Click themenuicon in the top left of the Rubric and Foianager.

= CCSS 8th - 9th Grade Argument #

= I

Scale 1

20.00

Criterion 1 20 %

4. Click theUploadrubric/gradingform button from the dropdown menu.
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= CCSS 8th - 9th Grade Argument #

I Create new rubric -

Create new grading form

Scale 1
Upload rubric/grading form

5. To upload your rubric or grading form(s), you can either drag and dropfje{s) into the Rubric and Form
Manageror you can browse your computer to select the file. Shodd require assistance in creating your
rubric, you can download a .xls example to work from.

4

B —

Drag and drop your file(s)

Or browse

File requirements:Turnitin accepts .rbc, .xIs, .xlIsc fil&xcel file requirements are as follows: Criteria
titles must be 13 characters or less, thera imit of 20 scale columns and 50 criteria rows, and scoring
can only be included once the rubric is uploaded.

6. Once your file has uploaded successfully, clickapenbutton to open the rubric in the Rubric and Form
Manager.

20140227-writing-rubric.rbc

7. Your rubriowill now be fully editable in the Rubric and Form Manager.

atach o assignment (IR
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ATTACHINBRUBRIC SCORECARD

1. From the online grading toolbar, select the rubcian to open theRubricside panel.

2. Click the cog icon in thieubric/Fornside panel to open thRubricand FormManager.

Actual Writing IO « ¢

3.2/4

3. Click themenuicon in the top left of the Rubric and Foianager.

= CCSS 8th - 9th Grade Argument #

= I

Scale 1

20.00

Criterion 1 20 %

4.
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4a.Ifthe rubric you wish to attacis selected, movo step5.

4b. Alternatively, select theubric you wishto attach to the assignmerftom thedropdown menu.

= CCSS 8th - 9th Grade Argument #

I Create new rubric -

Create new grading form
Scale 1
Upload rubric/grading form

Rename 2000
Delete
Duplicate

Export

Actual Writing
~" CCSS 8th - 9th Grade Argument

CCSS 9th - 10th Grade Argument

5. The rubric will now be displayed within the Manager. Inthe bottomefind corner of the Manager,
toggleAttachto assignmentasOn.The same can be done to detach a rubric from an assignment.

Attach to assignment

Note: Changing odetaching a rubric will remove all existing rubric scoring from papers in this
assignment, including scorecards which have previously been marked. Overall grades for previously
graded papers will remain.

HOW TO ATTAT@ARUBIGO AFAPERN TURNITIN

You can either attach the rubric when you first create your Turnitin paper OR you can edit a Turnitin submission
LRAYG @2d2Q0@S LINBZAz2dzate ONBFGSR FyR GGl OK Al GKSyc«

1 ¢¢! /1 | wVERREVIOUSILY'CREATE

1. Access the Tuitin Assignment Settings
2. Select Optional Settings

+ Optional settings
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3. { ONR T f R2¢6y (G2 WDNIYRSalNJQ yR @2dz Oy SAGKSNI O
created.

GradeMark

Attach a rubric/form to this assignment @

Note: students will be able to view the attached rubric/form and its content prior to submitting.

Quick Test ¥ | Launch Rubric/Form Manager

4. Use drop down to select a previously created rubric (a) or select Launch Rubric/Fotag®t (b)
a) LT 22dz2Q@S dzaSR (KS RNRBL)I R2gy 2LIJiA2y (GKS NIz N
b) LT @2dz2Q@S OK2aSy G2 €l dzyyOK GKS NHzoNRO Yl yl 3S
located in theTurnitin Guidg. Once created go back to the settings section and repeat option 4a
OK223Ay3 GKS NHZONARO &2d2Q@S 2dzad ONBFGSR®
c) Once you have done either & b scroll down and select the submit button.

The Rubric will attach to the assignment and is now available for grading all submissions of that assignment.

HOW TO IMPORT/EXPORUIRNITIN RUBRICS

,2dz Y@ 6lyd F2NI 20KSNJ AyaldNHzOG2NBR G2 0SS FofS G2 dz
because reach rubric is owned by an individual account you will need to export the rubric to your computer and thel
email it to another instrator and they will need to import it into their Turnitin Rubric manager.

Please note that you can only import Turnitin rubrics and not Blackboard rubrics into the Turnitin Rubric manager.

1. Access the Turnitin Assignment Settings (use drop down chevrosetewt Edit)

@ Feedback Studio Test

== View/Complete Edit

» Adaptive Release z
Adaptive Release: Advanced %ﬁ
Set Review Status(Disabled) :
Metadata F
Statistics Tracking (On/Of)
ser Progress 4
Maove 5
Delata 3

2. Select Optional Settings

| Optional settings
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3. Select Launch Rubric Form/Manager

Attach a rubric/form to this assignment @

Mote: students will be able to view the attached rubric/form and its content prior to submitting.

Quick Test 'ILaunch Rubric/Form Manager }

4. Select the Rubric options from the top right hand side using the icon with 3 dots and 3 lines

Create new rubric
Create new grading form

Duplicate this rubric

+ Cluick Test
Rubric Template [shared with you]
5. Select rubric you wish to export
6. Open the import/export option using the buttaon the top right hand side

=

7. Select Export and the file will now be saved on your computer

You can then send it to a colleague who will be able to import it into their Turnitin

9. For the person to import it they need to follow steps 1 to 6 (skipping stegmd)at step 6 they just need to
select import.

o

CREATING A BLACKBOARD RUBRIC FORUSEWITH A
TURNITIN ASSIGNMENT

The steps below show you how to create a Blackboard Rubric. Steps on grading with the Blackboard Rubric and
Turnitinare in theusing a blackbaa rubric to grade papersection below.

The only real advantage to Blackboard rubrics over Turnitin Rubrics is the ability to use partial marks and point
ranges.

If you do wish to use Blackboard rubrics then you will need to create a separate caustndent feedback in the

Grade centre.

Furthermore if you wish to use Quickmark feedback with a Blackboard rubric then your students will need to acces:
G§KSANI FSSRol O1 Ay (62 RAFFSNBY(OH I NBFa dzyRSNJ G KSANJI

Tocreatea Blackboard Rubric:

1. Inyour unit, navigate t€ourse Tooland thenRubrics

Updated: 2 June 2017 Page 22 of 41
Curtin Learningand Teaching
Curtin University © 2017



Turnitin Staff User Guid = TR
TR STaTt Teer b & Curtin University

Click theCreate Rubributton

Follow the instructions on the page to create your rubric

Once created, click tfeubmitbutton.

Create ariiBasic assignment, following the steps page 3, or use an existing assignment.

Navigate to theGrade Centre

Create a new column to attach tidackboard Rubrid 2 6 G KA a Sy adaNBa GKS 3INI R
zero grade in Turnitin)

Click thechevronin theTiiBasic assignment column heading, then seledit Column Informatiorfrom the
drop-down menu

Nooasrwd

©

Quick Column Infarmation

Edit ColLﬁn Infarmation
Column tistics
Set as External Grade

Show/Hide to Users

Sort Ascending
Sort Descending
Hide Column

mn

9. Locate the section title@€olumn Informationandclick onAdd Rubric

Add Rubric ﬁ

Select Rubtt
Create Mew Rubric

Create From Existing

10. ClickSelect Rubricand a list of available rubrics are available. Select the rybriavish to use, and save.
You will now be able to grade youiiiassignments with the Blackboard rubric.

For more on creating Blackboard rubrics please hisits://en-
us.help.blackboard.com/Learn/Instructor/Grade/Rubrics

HOW TO GIVESTUDENT FEEDBACK USING
TURNITIN

Turnitin Feedback Studio is the new marking interface from Turnitin that allows markers to provide feedback on
student submissions by way oftiext comments* QuickMarks (preprepared comments), lontprm text, audio,
rubrics, attachments and number grades.

You can view a comparison video of thiassic Mode versus Feedback Studio

*Eligible formats for adding iext feedback include Microsoft Word, Powerpoint, Corel WordPerfect, Adobe
PostScript, PDF, HTML, RTF, OpenOffice, Hangul and plain text.

Feedback types enabled in Feedback Studio
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1 QuickMarkscreate a set of prgprepared bubblecomments to improve the speed and consistency of
marking.

1 Bubblecommentst RR 6SaLR21S O02YYSyida GKIFG OFy oS RN} 33S
assignment.

1 Inlinetext:l RR g2NRa 2N aSyidSyO0Sa RANBOGfe (2 GKS aidzF

1 General Text comnent: add a more general comment of up to 5000 characters.

1 Audio comments add a voice recording of up to 3 minutes.

A 2 4 oA 9~

1 Strikethroughy Lidzi | NBR fAyS (KNRdIdAK &St SOGSR GSEG 2y

1 Rubricsrubrics and grading forms provide structured féadk and can be used to calculate a score if
desired.

HOW TO USE QUICKMARK

1. Click anywhere on the student paper, then click the QuickMark icon

Location of QuickMark icon

2. A window with the default set of QuickMarks will appe@ick your preferred QuickMark, scratlown to
add any additional comments below it

o
3 =5
T

QuickMark set

3. Click anywhere else on the page to save it

ADD ANEXISTINQUICKMARK USING QUNMARKS SIDE PANEL

QuickMarks can also be added from QeickMark side panel by clicking in the QuickMarks icon in the tool bar and
then clicking on the appropriate QuickMark in the Side Panel
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Location of QuickMark icon in the QuickMark side panel
Note: you can also choose highlightsome text before clickp the appropriate QuickMarks, and this will create a

callout line connecting the highlighted text to the QuickMark you have chosen. This can be helpful in making it clea
to the student which part of their assignment your comment refers to.

double album by American jazz = " % ' d-
avis was 48 years old and had a it

Highlighted text

[} ]

S~

You can also choose the colour that the text wallhighlighted in by selecting the colour on the top right hand side
! Tomovea QuickMark comment: put the cursor on the comment and clickdrag to the new
location.
1 Todeletea QuickMark comment: click the comment, then click the trash icon that appears.

TO RECORD AUDIO FBEOK

To use this feature, you must have a microphone attached and already configured to work with your computer.

1. Click theFeedback Summargon on the right hand side of the screen.

Location of Feedback Summary icon

2. Inthe Voice Comment section click tRecordbutton.

Voice Comment 0:00 / 3:00
Location of record button

3. Ifitis the first time you have made a voice recording in Turnytu will see a dialog asking permission to
allow turnitin.com to access your camera and microphone.
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7.
8.
9.

Adobe Flash Player Settings

Privacy @'
Allow api.turnitin.com to access your
camera and micophone?

= € Allow O = Deny
|_| Remember

- 2l
LI e

Example of Adobe Flash Player settings
ClickAllow (and selecRemember ¥ &2dz R2y Qd ¢+ yid (G2 aSS GKAaA YSa
ClickClose
Recordinqautomatically starts. Speak into your microphone for up to three minutes.
L 2dz Y@ WLI dzaSQ A4 YySSRSR RdZANAy3a (GKA& (GAYSO
When finished click th&topbutton.
You can review the message by clicking Rlaeybutton.

Once happy with the recording you must cl&&ve Recording.

10. To overwrite a saved voice comment you must first delete the old voice comment by clickibgs taed

Voice Commenicon ]

Note: Students are unable to download Voice Comment feedback from Feedback Studio.

TO ADD A GENERAL TESXOMMENT5000 CHARACTER LTV

=

Click theFeedback Summairigon on the right hand side of the screen.

Click in theText Commensection and start typing your comments. You can also paste from another
location using keyboard shortcuts. The text is saved as youittype

Use simple editing tools as needed. These are: bold, italic, underline and link to a URL.

Edit Text 116,/5000

B I U &

This documeant was an excellent
sxample of thorough research and
ewacting analysis of the results.

General Text Comment

CREATE YOUR OWN QKMARKSET

You can create your own QuickMark set using the QuickMark Manager. Your QuickMark setatddmanually

with your own QuickMarks, or you can make use of QuickMarks from other sets. You can also convert any bubble
comment into a QuickMark at any time. A QuickMark set can be exported and shared with your colleagues to assisi
in improving constency of feedback given to students. The QuickMark Manager is also the place to change your

default QuickMark set.
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1. You can access the QuickMark Manager in two ways:
9 To access the QuickMark Manager from the side pasbtk the QuickMark icon in theolbar.
Click the drop down arrow next to the name of the currently displayed QuickMarks set and select
the QuickMarks Manager
1 To access the QuickMark Manager from anywhere on the pgjgéck the paper to reveal the-in
context marking tool. Click the @kMarks icon.
2. Click the drop down arrow next to the name of the currently displayed QuickMarks set and select

the QuickMark Manager
QuickMarks
Biology 101
Change QuickMark Sets
| @kh’lark Manager:§> |
~" Biology 101
Commonly Used
_ QuickMark Manager
= Commonly Used Q ®
oo
Awk Awk.
C/s Awkward: ‘

The expression or construction is cumbersome or difficult to read. Consider rewriting.
Citation Needed

Commonly Confused Sets

Del. Commonly Used Wl

Improper Citation Composition i

Insert: Fanlam A

Amimmmn At T

Missing ",

[ Close

The QuickMark manager dialog showing sets and marks within a set
3. Click the menu icon and selgcteate New Set

Menu icon
4. Enter the name for the new QuickMark set and ciave
5. Click the menu icon and click on the name of the set just created. A QaickMark set will display.
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= Assignment 1 Feedback # Q ©) I

1l
il QuickMarks +

No QuickMarks in this set

+ Create QuickMark

Close

Ward Pannt-N ‘Daturn ta Turnitin Olacein. Q ——

An empty QuickMark set

CREATE YOUR OWN QKMARKS FROM BUBBLEMMENTS

To create your own QuickMark from a Bubble Comment:

1. Create a new bubble comment, or click on an existing one.

2. | t ACOrivert QuickMark ®

3. Choose d&itle for your QuickMark and which QuickMark set to add it to.
4. ClickSave

Great idea

Convert to QuickMark

Title Great idea

Set Commonly Used -
T )
@ Convert to QuickMark

Convert a comment ta QuickMark

POPULATE A QUICKMARKT MANUALLY

Ensure you are in the QuickMark Manager and viewing the set you want to populate.
Click the+ sign next to QuickMarks on right or + Create Quick Mark in centre.

Enter thetitle for the new QuickMark in thérst box on the right.

Enter the detailed QuickMadescriptionin the second box, using editing tools as desired.
ClickSaveo finish.

abrwnhPE
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= Assignment 1 Feedback # Q ®@ l
EETE—2

Opening Paragraph
B I U @

Opening Paragraph mests requirements of rubric; strong statement of position, clear
sxplanation of assignmeant journey, engaging writing style.

Close

Adding a manual QuickMark

POPULATE A QUICKMAFKT WITH MARKS FROVIHER SETS

Ensure you are in the QuickMark May&.

Click the menu icc= and select set that contains marks you want to copy.

QuickMarks will be displayed in the left column.

Click the title of any QuickMark you want to copy. (Ctrl and/or Shift can be used to select multiple marks).
Click thet Add toSetbutton.

Select the name of the set to copy the QuickMarks too.

ouprwWN B

SHARE QUICKMARK SBWTBHOTHERS

By default you can see all your own QuickMark sets, regardless of which subject you using, but other teaching staff
the same subject can not see anyyolur customised sets. You can share a QuickMark set by exporting a QMS file.
Anyone who then imports this file will have your QuickMark set.

DOWNLOAD A QUICKMABRKT

1. Ensure you are in the QuickMark Manager and viewing the set you want to download.

2. Clickthe menu icor.— and selecDownload Set
T ! FAES OFftftSR aaSauyylrySeéoljvya gAft 06S al SR i
9 Share the file to whoever you want to share your QuickMark set.

UPLOAD A QUICKMARKT S

Ensure you are in the QuickMark Manager and have QMS file of tlyesevish to upload.

Click the symbol and seledpload Set

Drag and droghe QMS file or use thBrowsebutton to navigate to the QMS file on your local computer.
Once the upload is complete CliClpento view the uploaded set.

The imported QuickMarket will be displayed in the QuickMark Manager.

ablrwhpE
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USNG ATURNITIN BBRIO O GRADE PAPERS

These are instructions on how to use a Turnitin rubric to grade papers, for instructions on creating a Turnitin
rubric please see the Turnitin Rubric section in thiglg on page 7.

1. Access the paper either via the Grade Centre or by Turnitin Assignments under the control panel
2. Select the Rubric icon on the top right hand of the screen

< H *

3. Select the various rubric options as desired by clicking on the score from the scale

Sample Rubric =2 Q
8.75/15
Criteria 1
Scale 2 1 0
. ® .
3 15
Criteria 2
Scale 1 5
g .
5 15
Criteria 3
Scale 3 1 5
| ®
3 15
Criteria 4
Scale 1 5
*® .
3 15

4. hyOS 82dz KIF @S 02YLX SGSR YINJAY3 FyR a8t sS0d w LI

NOTES
LG A& LP2aarofs G2 SELIYR GKS NHzoNARO (G2 | ¥Fdz
Sample Rubric #
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USING A BLABGIOARD RBRIO O GRADE PAPERS

2.

3.

Ensure you have followed the steps abarecreating a Blackboard rubrielease note that that this is a
different type of rubric to the Turinitinubric. The main difference being you can use point/percentage
ranges with a Bickboard rubric which you cannot do with a Turnitin rubric.

Navigate taCourse Toolsthen rightclick onTurnitin Assignmentsind choose t@®pen in a New Window

Send Email
Tasks
B rye and Pools
Turnitin Assign -
g QOpen Link in New Tab

Turnitin Assignm
Groups

Turnitin Direct Tc
Wikis Save Link As...

Open Link in Incognito Window

Select the assignment

1 Tumnitin Assignments

@ Turnitin Assignment e

@ Turnitin

Open a student assignment to gradeddicking on the assignmertitle

New Turnitin Assignment

INBOX | NOW VIEWING: NEW PAPERS v

Submit Paper axport

AUTHOR TITLE
Artichoke, At Mew Turnitin Assignment
Student, Test -- no submission —

12% HH

=

GradeMark Report |

GRADE = RESPONSE

You will now have two windows open, one containing Blackboard, the other containing Turnitin and the
assignment. Navigate back to the original browser window (Blackboard) and navigate to the Grade Centre

Find the submission you opened in Turnitimd selecView Grade Detail¥ 2 NJ (0 K+ & a0 dzRSy ( &

Order: AAscending Hide Colour Coding
Last Saved:12 July 2012 13:43

W |

X

> View Grade Details
Exempt Grade

T - - Attempt 12/07/12 [
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6. SelectEdit Grade

it Manually Override  View Column Detalls  Gradie History

12-Jul-2012 13:43:34 o View User Actiity
ieesds Marking)

Edi Crade

Actions

View User Activity
Edit Grade

7. ClickView Rubric

Edit | Manually Override = View Column Details = Grad¢
Date Submitted (or Saved) Value Feec

Current Grade Value
L) Vewrune |
Feedback to User
“[Normat — ~| [3 ] [acial -] B .
cSE DB o o QO LIAE
chEpRE BE

") Rubric Detall
Nt P
O Vw1 Ve

Nove Compennt Prhies
ormang Poiots 0 Poms O [
Gancernan Pornes 0 [N [

~~~~~~ Pointx 0 Pouex O Pomy d

Faw Totak 0.00 fof 0.0
Change e mumier of powes out of 0.0 to

Feecdach

- REX R o mrum susm o * >
i00 @ QDAY 0w

S

Nave ) e |

You can now use the Rubric to complete the marking and save the result. Your students will be able to retrieve
the rubric viaMy Grades

ETS Rater

Turnitin Assignime
Miew Rubric
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ENTER GRADES USINGEFBACK STUDIO (IFNOSING A RUBRIC)

1. From theControl PanebkelectSubject Tools, Turnitin Assignments

2. Click the title of the Turnitin assignment you wish to access.

3. The Assignment Inbox is displayed, listing student submissions in similarity order, lowest to highest. This
information may be reordered as needed by clicking thiemn title.

Note: The default is to view 25 students per page. ClickPtieéerencegab and change this td000if you have
more than 25 students in any of your subjects. This will save you time cli&iigPageoptions.

4. From theAssignment Inboxlickon theTitle2 ¥ G KS addzRSydQa aaArayySyido
5. Inthe upper right corner you will see the area for entering a grade.

O] 00 < 202~ >

Area for entering a grade

6. Click the--, enter a grade and then click anywhere on the paper.
7. Navigate to other submissions using theavs in the upper right corner.
8. Close theDocument Viewerand return to theAssignment Inbax

NOTES

1 Only numerical grades are currently available in Turnitin.

DOWNLOAD STUDENT PRBBNITH FEEDBACK

Itis possible to download a copy of the student's papith all the written comments and feedback included.

1. From theControl PanekelectSubject ToolsTurnitin Assignments
2. Click the title of the Turnitin assignment you wish to access.
3./ tA01 GKS OKSOl 062E ¢ 0 G2 UKddwnb®FG 2F SI OK LJ
A menu will appear notifying you how many papers you have selected.
4. Click theDownloadbutton and selecGradeMark Papefrom the options listed.
I RALFf 23 | DhidSetionBwill Zdmprésd tficdseldéted files into a Zip file. Yolevitiotified in
your Turnitin Message tab when the zip file is available for you to dowéload ®Kto@dntinue.
1620S GKS aaAr3dayyvYSyid Avgud flds aré beiigScoripress&l. When dopidsdion &
is complete a zip file will be avail&l F2NJ R2gyf 2FR Ay @2dzNJ ¢d2NYyAGAY
5. Click the hyperlinketflessageso switch to that view, or clicklessage$utton towards the top right of
screen.
Click the message title for full details.
Click the title of the ZIP file in the message to camnoe download.

No

NOTES

1 If Reveal gradesto students only on Post date = No, students will be able to see their
gradesmmediately after they are entered, but not access their feedback until the Post date.
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1 Generalfeedback added through Feedback Studio islisptayed in the LMS Grade Centre. Reciprocally,
feedback added through the LMS Grade Centre is not displayed in Feedback Studio.

1 Grades entered through Feedback Studio flow through tothe Grade Centre, but grades entered in Grade
Centre will not flow though to Feedback Studio. For the best student experience, it is recommended to add
gradesin Feedback Studio when providing online feedback. This grade will then appear in context with the
relevant feedback, and also will automatically appear in the LM@8&Centre for staff grading purposes.

SUBMIT ASSIGNMENTS ON BEHALF OF STUDENTS

Sometimes a student may be unable to submit their assignment to Turnitin, and so you will need to submit on their
behalf.

To submit an assignment on behalf of a student;

1. Navigateto the Turnitin assignment submission point

2. Click orview/Complete

3. The Submit page will display. Choose gughor by selecting the student name (HINType the first letter
of the students first name to quickly go through the list until you get to the correct student).

4. EntertheSubmission Titland then upload the submission documentdioosing the file you wanto
upload.

5. Click theUploadbutton.

Click theConfirmbutton.

7. Scroll down and clicReturn to Assignment InbaxY ou will now see the student has a submission for the
assignment.

o

HOW TO DOWNLOAD/DELETE PAPERS FROM
TURNITIN

Itis possible to do a bulk expmf the papers that have been submitted to Turnitin. You can either download them
in their original format, as a PDF or with the Grademark comments.

In order to export the papers please do the following;
1. Navigate tothe Turnitin submissigooint

2. Seleéi GKS OKSO|l o62E 2y (KS (2L NAIKG ySEG (2 GKS
download individual assignments

MNotification: You have selected all files across all pages. Select only papers on this page

L AUTHOR TITLE

Updated: 2 June 2017 Page 34 of 41
Curtin Learningand Teaching
Curtin University © 2017



Turnitin Staff User Guide Curtin University

3. Then select Download and choose the appropriate option (Grademark PDF will include the comments made
via Grademark on thpaper) or if you want to Delete select the Delete button.

Please note that if you delete the paper it will not delete the paper from the Turnitin database. If you need to delete
the paper from the Turnitin database please send a jolsi@ curtin.edu.awvith the following details;

1. Paper D

2. Blackboard ID

3. Assignment name
4. Student name

SET UP YOUR BLACKBOARD I

When you create durnitinassignment, columns are automatically created in Blackboard Grade Centre. You then
need to set up your Final Grade and Final Mark columns to include the grades froffuyoitinassignments, and
have these appropriately weighted.

For more information, refer to thé&Jsing Grade Centrguide at this link:
http://ctl.curtin.edu.au/teaching leaming services/using grade center.cfm

Note: never delee the Grade Centre column forldlassignment. If you no longer need aassignment, find the
submission point you have created agielete thatc the Grade Centre column will be removed along with the
submission point.

On rare occasions, the connection between Turnltin and Blackboard Grade Centre becomes broken. You would
notice this if a student submits an assignment and receives confirmation of submission, but you cannot see a Need

Grading icon in the Blackboard Gradentre, orif you enter a grade in GradeMark but the grade does not show in
the Blackboard Grade Centre.

The first thing you should do if this occurs is to perform$8yac Gradefnction in Turnitin.

If a studentclaimsthey have submitted their fileit will showin the Turnitin AssignmentSubmissioninbox If a
studentclaimsthey submitted but it does not show in the Turnitin Assignment/Submission Itherthey dd not
successfully complete all stepssabmission process. Students should be reted to view their file after they have
submitted to ensure that they submitted the correct file and that the file is readahladiecorrupt).

Warning: Before you Sync Grades
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